Creating a New Page

Adding a page to the site is a fairly simple process. The first thing you need to remember is that the site's pages are
organized in a ‘parent/child’ structure, which means that every new page you create must live within a section of the
website (bold, business, etc.), and a page can live underneath a page in the site. The Golf Scramble is a good example
of this, where there is a main Golf Scramble page under Events, and then within that page you can access a series

of sub-pages about the Scramble, Course Sponsors, Event Sponsors, etc. All of those pages are a ‘child’ of the main
Scramble page which is a child of the Events section.

From the Dashboard, under “Pages” you will see “Add New Page”. Once you select this option you will be presented
with a completely empty page form. From here you must fill in the require items before you can Publish the page.

Once a new page is PUBLISHED you can link to it from other pages or add it to the regular navigation.
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The only two templates you might
use are...

- Two Column Page which is the
regular two column page.

- Two Column Event Page which is
used for main event pages only.
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Creating a New Page, Cont.

The last piece of creating a new page is adding a Landing Page Description (Ip_desc) short code item. This is

only really important if your new page is being added to the main navigation. This description will show on the
corresponding landing page or any landing page where this page is used as a “Related Info” item. This description
should be a brief and powerful sentence that describes what information is found on that page and why it is helpful to
the user.
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Custom fields can be used to add extra metadata to a post that you can use in your theme.

Other Information

= If you cannot finish the page in one session you can “Save Draft” and come back to your work later.
= ltis best to create new pages while logged in as an ADMIN, this will give you access to all the extra items
associated with the page, like the short codes.
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