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Creating a Newsroom Post
These posts can be created using a variety of types of information: articles, announcements, photos, alerts, 
testimonials, member features, notification that site content has been updated, event information and follow-ups, 
videos, news from Chamber partners, etc. Posts do not need to be a particular length, just well considered and 
interesting. It is HIGHLY ENCOURAGED that the Chamber create a brief set of guidelines regarding information that 
will be posted in the News Room.

This title will show as the title of the post (the date will be inserted automatically)

Choose the appropriate category or 
categories. Or add a new category...

Add your content here.

Use the controls 

here to preview, 

update, publish 

or schedule a 

post. If you are 

scheduling a post 

use military time.

Other Information

•	 News Room Posts can be edited after they are published.
•	 This type of post is very flexible, images can be uploaded into these posts, links can be added, etc. If 

images are added be sure they do not exceed 620 pixels wide.


